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Extracted:

Administrative documents are the main source of information
in any department, where it is referred to in the decision-making and
management of its various activities and any administrative
document passes through a range of age stages beginning with its
inception and use on a daily basis by the producers of the
performance of various works and functions assigned to them,
which is known as the first age of the document and due to its
intensive use is saved at the office level, and after the completion of
the daily work comes the need to deposit it to shops and archives

centers which means to save the archives of the second age where
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the return is made It is at this stage that the fate of archival assets is
determined either by their exclusion or permanent preservation in
historical archives. Through this course, we have tried to highlight
the aspects of the process of conducting the "scientific and
administrative aspect” of the intermediate archive to measure the
degree of awareness of the importance of its administration, and by
conducting a field study at the Center of the Archives of The State
of Biskra, relying on the collection of information on the following
means: interview and observation, and to choose the hypotheses that
have been formulated have reached the following conclusions: The
facilitators of the Biskra State Archives Center follow the

procedures of the...
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